Selection Report

Position title:

Business unit:

Position type (i.e.
temp, perm):

Job Ad Reference:

Manager,

Communications and

Strategic
Engagement

Corporate Services Location:

Permanent, Full-Time Position no:

QLD/342851/20

PART A: RECOMMENDATION

The selection pane
AO8[]

| recommends tha

Selection panel sign-off

Name

Position

Donna Smith . Senior Directori

Signature

Signature /—\\

Simone Jackson

Signature:

Greg Anderson

Signature:

Name

K. /am‘o:ﬂ

Signature:

Executiv

Position

DDEG-

| Name - 00s |be offg

Department of Communities, Child Safety and Disability Services

" Classification: AOS8

Closing date: Wednesday 06 May
0

With a commencing pay of

rporate Bervices, Department of Aboriginal and
orreg~Strait Islander Partnerships

/o9 /06 /&c&»@
lture and Economic Participation, Department of
boriginal and Torres Strait Islander Partnerships

Date: —

:t@rMJLI/ .,

Department of Aboriginal and Torres Strait Islander aApprOvals
Partnerships {

P attacked
Signature: ~- KF

' Integrated Communications, Department of Premier and

Cabinet
Signature: —

Business Unit

ﬂo/;"c;y Y Cof/wﬂmfe Serviieds

Date: 3/7/&9

uueenslnnd
Government



Department of Communities, Child Safety and Disability Services

PART B: ASSESSMENT OF SHORTLISTED APPLICANTS

Selection strategy
An external recruitment process was undertaken and applicants were asked to provide:

e 3 statement (not more than two pages) that summarises their skills, experience arghachievements
against the key capabilities within the context of the role they are applying for; and

applicants determined to be suitable for interview.
The 4 shortlisted applicants were invited to interview on the 16 — 17 June 2020.

Out of the 4 shortlisted applicants, 4 were interviewed and 0 withd he process having secured

permanent employment elsewhere.

Recommended appointee

Name Name - OOS
Selection tool 1 Written application
Selection tool 2 Psychometric Assess
Selection tool 3 Formal interview

Selection tool 4
Selection tool 5

Overall

comparative g " :
P rking in communications and project roles for Queensland

%201 0] Third party personal information |

has the following qualifications:

® ploma of Management,|

Diploma in Marketng,| |

As well as having completed relevant professional development.

application demonstrates experience across marketing and
communications across numerous channels of engagement and her most

recent rol has seen her focused on developing customer strategy.
In her applicatio demonstrated her ability to lead multi-functional team

and provide saold examples through factual evidence.

I:lapplication is well written and demonstrates her notable achievements.

Telephone Screen

The following is a summary of the initial telephone screen with
conducted b y|:ry| Manager, Hays Recruitment on 20 May 2020.

2
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Department of Communities, Child Safety and Disability Services

N@ﬁesented as a well-rounded marketing, communications and events
manager, with significant experience across a range of projects, both
commercial and community focused. She is strategic and has an end fo end
view as well as being customer focused. From a managerial standpoint, she
would he highly proficient at running a cross-capable team and discussed
digital first as a government priority. ave a sofid example about how she
would build relationships coming into a new department—| / |

Third party personal information / w />

When looking at cultural capabfﬁny |referred to her time wofking /At
lon thel |project~Sire,hightightet isguies
such as| /

It was noted that:lcould have expanded on(tle ultﬂ&p bility

knowledge, particularly given her work onthe| ~— / |project.

Psychological Assessment m

V

Int%
During the in ievl was able to demonstrate her ability to meet the
capa

jority of the key lities of the Manager, Communications and Strategic

Capability One - Leads Strategically
ability Two - Leads change in complex environments

Interview questions

:lresponse mostly the requirements of the capability. Mog/{(f me 0

p

»

[d

=t |
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Department of Communities, Child Safety and Disability'Services

Third party personal information

. NV

Capability Threel-Deve pw mobilises talent

Capability Four - Dfivés accountability and outcomes
A4

O Interview questions
respmet the criteria of the capabilities.

Govemment



Department of Communities, Child Safety and Disability Services

Third party personal inforima

4y

Capability F'p{/{eyl{@strat ound governance

O Interview questions

ea}}&z met the key capability of these criteria.

[
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Department of Communities, Child Safety .and Disability Services

Third party personal information

Capability Six - Cultural Capability

o
Interview questions @@

Nt some of the criteria of this capay@\ U

@\vﬁ
N4
&2

%Iger;e/

Comments

gave strong and structured responses which displayed a strong
alignment between the operational and strategic elements of the role. She
displayed the ability to build strong relationships and is highly capable across
the communications remit. She presented calm in the interview and really
listened to the questions being asked, whilst subtly taking control.lZldisplays
a strong leadership and management philosophy and approach and gave
relevant examples to showcase her abilities and skills and was able to highlight
the importance of cross department networks oes have limited cultural
capability knowledge and her responses in this area lacked detail, however, did
recognise this.

6
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Department of Communities, Child Safety andiDisability.Services

Recommended AOBD

Pay-point

Refereel/pre- X Confirmed assessment
employment

checks

Applicant 2 0 P

i ; Third party personal information

Govemment



DepartmentofiCommunities, Child'Safety:and Disability Services

hir rty pe information

ART D: ATTACHNIENTS
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Department of Communities, Child Safety and Disability Services

Attachment Document
A Role Profile
B Application received from the recommended appointee

C References for the preferred candidate
D Interview questions
E Panel notes

Retention of selection d. tati
ion documentation N

The following selection documentation must be retained by the Chair th panal:

[ 1 Applicant register provided by Queensland Sha?a/d/'ﬂ}ery\ces\ \

Role profile _ / ( / /\\/

Original Selection Report (this report) \V < /

Original applications for successful and unsuccess pplyént

Panel notes (including hand written

Referee reports \\/ /

Pre-employment screening dy&(uyﬁel}dh? \/

Interview questions and anQ ﬁ\(}/fap/?lts were assessed using interviews)

Work sample instruction or\K\le@ﬁ /ﬂork sample assessment sheet (if used)
Other assessment te)zﬁryq'ues}and asacibted results

Appomtment docu be provided to Queensland Shared
Services

DDEDEXI!Z@E

The Panel Chair ?ho\d ensure t\(jﬁe following occur:

This appointient isyprocessed using the staff appointment form in My.Appointment and includes
ceptified copies of anytertiary qualification (required for professional roles) and any other mandatory
réquirements e.g. drivers licence.

W(ng_s_lluéd Services will notify all successful and unsuccessful applicants by
letier.
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Departmentiof Communities, Child Safety'and Risability Services

Retention of selection documentation

The following selection documentation must be retained by the Chair of the panel:
Applicant register provided by Queensland Shared Services /7

Role profile : ///

Original Selection Report (this report) \\/ Z

Panel notes (including hand written notes) / m Y
Referee reports \_//) }

Pre-employment screening documentation O

Interview questions and answers (if the applicants were a%se@m@wews)

Work sample instructions, work sample and work sample as\t*es}sg{e sheet (if used)

Other assessment techniques and associated resyﬁs/ \ Q
W

Appomtment documentation to be Wﬁ\éensland Shared

DDDDDDDDD’D

N

Services

The Panel Chair should ensure that the following occur

| [0 HR form ‘Acceptance of employment’

employment is made, the paneh chair is pesponsi ing the employee signs and returns the
form to them. The signed form is to;e/ﬁarde yro QSS, with the payroll commencement

documentation, for filing on the emp

[C] This appointment is processe us{ng)ﬁe taff dppointment form in My.Appointment and includes
certified copies of any tertiary qualifieation (fequired/for professional roles) and any other mandatory

requirements e.g. drivers 1ic%

Queensland Shared Sey‘vézs/\?" otinyIVsuccessful and unsuccessful applicants by
letter.

26
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Department of Seniors, Disability Services and Aboriginal and Torres Strait Islander
Partnerships

Mr Matthew Wilkinson
A/Director, Treaty Advancement

| Mobile number-00s |

' Senior Communication Officer

- AO6

Strategic Policy and Legislation

| Path to Treaty team, Cultdre/and Commudnity Policy

| Brisbane, CBD
$98.408 - $105,086 pera

Temporary, full-time

(022, with the possibility of extension

ginal and Torres Strait Islander Partnerships
a written reference from) an Aboriginal person
r person who can attest to their ability to meet

ices and Aboriginal and Torres Strait Islander Partnerships is
responsible for ensuring inclusive and safeguarded services to seniors and people with disability; and

delivery for Aboriginal a nder Queenslanders.
The Seniors and Disabiiity es divisions of the department strive to achieve high quality, safe and cost-
efficient services to older members in the community. They are focussed on promoting a

culture which supp best possible outcomes for clients through evidence-based best practice and
g pr of accommodation, respite and forensic services for people with a disability, and a
range of concessions andassistance for seniors.

The Aborigingl-and\Torres Strait Islander Partnerships division of the department has a lead role in enabling

.-

@

STRENGTHS BASED - . ; . 5 v ” ! DEDICATED » QueenSIand
. Government



APP2022/0958
Role profile: Department of Seniors, Disability Services and Aboriginal and Torres Strait Islander
Partnerships

e develop and implement social and economic initiatives to strengthen the capabilities of Aboriginal peoples
and Torres Strait Islander peoples and their communities.

If you would like further information about our department visit our website.

The Department of Seniors, Disability Services and Aboriginal and Torres Strait Islandér Partnerships will
support you to build a challenging and rewarding career while maintaining a healthy (vork apcthife balance.

welcomes the opportunity to discuss these arrangements. You will enjoy a compé
superannuation, salary packaging, flexible working hours, flexible leave options, a safe
environment and professional development.

B |

1S DUV e

The primary functions of the Senior Communication Officer are to:

communication strategies and deliverables t
initiatives.

enhtify media opportunities and to generate,
programs and initiatives and to manage
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Director, Treaty Advancement
Nil

Reports to:
Direct reports:
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APP2022/0958
Role profile: Department of Seniors, Disability Services and Aboriginal and Torres Strait Islander
Partnerships

The position does not hold any human resource and financial delegations.

At ]‘H vVOou | far thie Role?

| | NAa gecpoecoan TNl =y oy
I 1OUVY yOu PDE dostoested 01 NS Role

To be successful in this role you will be reqwred to demon strate competency in relatlo
requirements of the role as well as the L ies fi I ]

Vision

Leads strategically

e Recognises how organisational events and issues impact on the w
e Prioritises projects and tasks efficiently, in line with team commitm

Responds flexibly to change

e Works to embrace and assist change.
e Shows resilience in times of uncertainty.

Results
Focuses on performance

e Sets priorities and organises self to meet deadline

e Reports progress and any potential delays or is pact on others.

Manages internal and external relationships

o \Written and verbal communication is clear and concise.
¢ Builds networks with peers.
¢ Works collaboratively with others.

Accountability

Models professional and ethical behavio

e Actsin accordance with the QP AMg
e Models ethical behaviour an ists apply those ethical standards to self and others.

e Able to evidence knowled
e Demonstrates strong ski

Cultural Capability

e You are able to‘s

abilities, genderiidentity, sexual orientation, cultural background and ethnicity to apply for positions with us.

We promote a respectful workplace culture that is free from all forms of harassment, workplace bullying,
discrimination and violence. We respect, protect and promote human rights, including through our recruitment

3
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APP2022/0958
Role profile: Department of Seniors, Disability Services and Aboriginal and Torres Strait Islander
Partnerships

processes. The department has achieved White Ribbon Australia (WRA) Workplace Accreditation as part of
our commitment to prevent domestic and family violence.

MNoImranT INTormation TOor anhlieanTe
HPOINLElL ITTOTITIaloln 1O apPRlCallls

i

e Staff engaged with DSDSATSIP are expected to adhere to our SOLID (strengths based, open, loyal,
innovative and dedicated) culture.

public service (unless advised otherwise)

e Successful applicants will be subject to a criminal history check and/or blue scree
with children.

e Successful applicants must disclose any previous serious disciplinary 3

e Newly appointed public service employees are obliged, within one mo
disclosure of any employment as a lobbyist in the previous two years

indicate this in their application.

| W el ey g el i
‘i_i' *"'f’l | 0 =lalelLy;

CARI LY

within the context of the role you area y for. Corisider the competencies listed in ‘How will you be
assessed for this role’, in partiqu 2 sufalindicators for each competency provided in the

ey g e e NS
rehin combe { 1 Leansiyni

e a current resume containifig of two

work behaviour, conduct and performance within the previous two years.
Tarres Strait Islander Partnerships must nominate (or provide a

i processes are required to be aligned with the Leadership competencies
or more information visit: hitps:.//www forgov.gld.gov.au/leadership-

eyou can track your application through the process, maintain your personal details through
registration and withdraw your application if required.

30 m




APP2022/0958
Role profile: Department of Seniors, Disability Services and Aboriginal and Torres Strait Islander
Partnerships

If you experience any technical difficulties when accessing www.smartjobs.gld.gov.au please contact 13
QGOV (13 74 68). All calls relating to the status of your application once the vacancy has closed should be
directed to the contact officer on the role profile.

If you do not have internet access and are unable to submit your application online please contact the QSS
Customer Support Team on 1300 146 370, between 9am to 5pm Monday to Friday, to enquire about
alternative arrangements.

Late applications cannot be submitted via the Smart jobs and careers website, so pled
before the closing date to submit your application. Ifthe Selection Panel has grante
late application, please contact the Applications Processing Team on the numbers

Hand delivered applications will not be accepted.

‘Approved by:
Delegates title: Executive Director

Delegate’'s name: Jason Kidd

Signature: Email approval




Department of Child Safety, Youth and Women

Selection Report

Position title: Senior Communications Classification: AQ
Officer
Business unit: Pathto Treaty Location: 1
Culture and Community
Policy, SP&L
Position type (i.e. Temporary until 30 June Position no.: 10
temp, perm): 2021
Job Ad Reference: QLD/359079/20 Closing dé 15M2/2021

ROLE PROFILE:

M
-
AOb6 Treaty team -
Communications Offic

PART A: RECOMMENDATION

The selection panel recommends that be o

AQ6.

éred the position with a commencing pay of

Name Business Unit

(Chair) Matthew
Wilkinson

Treaty Advancement

Date:

Corporate Services

Date:

Senior Communications Communication and Strategic Engagement
Officer (Media)

proved via email Date:

Delegate approval

Name Position Business Unit

Jason Kidd Executive Director Strategic Policy and Legislation

. Information current as at Novemb eﬁZU




Department of Child Safety, Youth and Women

Signature: Approved via email Date:

PART B: ASSESSMENT OF SHORTLISTED APPLICANTS

Selection strategy

Applications closed on 15/12/20.

The Panel confirmed that there were no conflicts of interest.

Candidates were assessed for shortlisting by the Panel based on a writtep
tool 1).

On 29/1/21 the Panel shortlisted three candidates for interview.

The Panel interviewed the three candidates (in-person) on 2/2/21
Candidates were given 15 mins to consider two questions and th tline their response.
The questions were: \§

IntervieyW quéstiop’s

Panel via phone) on 9/2/21:

0 AN /
Referee checks were undertaken for'thé reconmended ‘candidate and the candidate on the order or

merit.

Cultural capability focus

On advice from Human Resources a furtherw questiorM raised with candidates (by the

Name - O0OS

* High quality written application and CV

* Clearly addressed selection criteria

* Demonstrated experience required to meet the requirements for the role
» Strong communications experience

*» Relevant media experience including in social media content and
management

*» Relevant examples and explanation of experience in written statement

- Information current as at Novemb eﬁZU



Department of Child Safety, Youth and Women

T A
Selection tool 2 ¢ Excellent performance at interview
¢  Question 1

o Clearly addressed the question

18]

Q

Third party personal in 0
18]
(]

e Question 2 V

o Clearly addref'ée{the questlt}n\

WY
A
o

o Firstly, clarified and paraphrased the question

o

Information current as at Novembeﬁzo



Department of Child Safety, Youth and Women

&

party personal I ation

\
The P | consider thats the most meritorious candidate based

on selection tools 1 and 2.

Overall
comparati

ycandidate has rated highly against the capabilities listed in the role profile.

The Panel unanimously agreed that is the recommended
applicant for appointment to the role.

AO6
Pre-employment Xl Referee reports received. In accordance with clause 8 of the Recruitment
checks (including and Selection Directive, referee reports were used to validate the panel’'s
referee checks) assessment.

[] Applicant not recommended for appointment or placed on the order of
merit.

Information current as at Novembeﬁzo



Department of Child Safety, Youth and Women

PART C: ASSESSMENT OF APPLICANTS NOT SHORTLISTED

Name Comments/Reason

Third party personal information

PART D: ATTACHMENTS

Attachment Document

A Role Profile

B Applications received from the recomme de@;intee and shortlisted
applicants

C Panel Member and Delegate Deg flict of Interest/Personal

Knowledge form

F Referee reports — (A
applicants placed

56

Information current as at Novembeﬁzo



Department of Child Safety, Youth and Women

Retention of selection documentation

The following selection documentation must be retained by the Chair of the panel:
Applicant register provided by Queensland Shared Services

Role profile

Original Selection Report (this report)

Original applications for successful and unsuccessful applicant

Panel notes (including hand written notes)

Referee reports

Pre-employment screening documentation

Serious discipline history declaration

Work sample instructions, work sample and work

OoodobooooOoon

Other assessment techniques and associated re

Appointment documentation to be pro to'Queensland Shared
Services

[] HR form ‘Acceptance of employme te 5 on process is finalised, and the offer of
employment is made, the panel chaifis fesponsibie suring the employee signs and returns the

form to them. The signed form is to pard ayroll QSS, with the payroll commencement
documentation, for filing on the eimplayee 3 :

[] This appointment is processed ff Appointment form in My.Appointment and includes
certified copies of any tertiary qualificat equired for professional roles) and any other

Queensland Shared Setvi ill notify/all successful and unsuccessful applicants by
letter.

57
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APP2022/0958

From: Jon behalf of Human Resources

Subject: PW: 750105 - AD6 Senior Communications Officer, CCP
Date: Wednesday, 10 March 2021 10:41:04 AM
Attachments: image00lipg

image002 jpg

AO6 T, . Off :
AO6 Treaty team - Senior Communications Officer - selection-report - final.docx
RE Referee report for] L msg

RE Referee report for]
RE Cultural referes reFrt for | h@
Re Referee report for msg

= = o

AQS Treat am - Senior Communications Office

[ 1

FYl re approval date

| | Human Resource Officer
Human Resources | Corporate Services
Department of Seniors, Disability Services and Aborigingl and Torreg Strait Islander
Partnerships

AN
| Phone numbers // // /\\/ |
N

From:| N/ / |On Behalf Of DATSIP ODDG PCS Shared
Mailbox

Sent: Wednesday, 17 February 2821 1331 PM

To{ AN ~ |

Cc: Human Resyu@egﬁ%@mesources@datsip.qld.gov.au>; Matthew z Wilkinson

I VAP ™ |

Subject: 75010 06 SenWmmu nications Officer, CCP

[________] Business Support Officer

Office of the Deputy Director-General, Policy and Corporate Services
Department of Seniors, Disability Services and Aboriginal and Torres Strait Islander Partnerships
Level S, 1 William Street Brisbane Qld 4000 | PO Box 15397, City East QLD 4002

58 IE'




APP2022/0958

Dlamcs Aote 1 Felerarmr = P, iav ta Friday (ouaitable via ermail
Please note | telecommute Monday to Friday (available via email)

From: | Name - 00S On Behalf Of Policy Mailbox
Sent: Wednesday, 17 February 2021 11:23 AM

To: DATSIP ODDG PCS Shared Mailbox { |

Cc:| | Matthew z Wilkinson
<Matthew Wilkinson@datsip.qld.gov.au>

Subject: For BSO action: Confidential - Treaty team - AO6 Senior Communications Offig

For your action. |'m aware that Jason sent to your personal email address. S ' box as
well so that :lknows what is being tasked.

Thank you,

[ 1

I | A/Principal Executive Officer
Office of the Executive Director | Strategic Policy and Legislation

Aboriginal and Torres Strait Islander Partnerships 00
Department of Seniors, Disability Services and Aboriginal and Togfes ZiraitAss

| Phone number |

From: Jason Kidd
Sent: Wednesday, 17 February 2021 11:03 Al\ﬂ\

To: | [N |Ma}/{|'§szill<inson

.aiNV /

mmuhnications Officer role

Subject: FW: Confidential - Treaty tea

Approved thanks electroncially

Jason Kidd

Executive Director, Strategic Polis egislation
Aboriginal and Torr Strait IslanderPaytnerships
Department of S D|sab|||ty Services and Aboriginal and Torres Strait Islander Partnerships

/ANN

N\/
From: Matthew z Wilkinson|

Sent: Tuesday, 16 February 2021 10:32 AM
To: Jason Kidd { |

-]

59 IE'




APP2022/0958

Ce:| Name - 00S
Subject: Confidential - Treaty team - AO6 Senior Communications Officer role

Hi Jason

We've now completed the recruitment process for the AO6 Senior Communications Officer role. Please
find the recruitment documents attached for your review and approval.

Thanks to|:|for being part of the panel.

Lawrence has also reviewed the material as recommended by HR. The email from La e and also
the email from[___Ifrom HR are attached.

If you approve, | will then progresstoIZI for proceeding to the panel.

Thanks very much

Cheers

Matthew Wilkinson

A/Director

Treaty Advancement / Strategic Policy and Legislation
Aboriginal and Torres Strait Islander Partnerships
Department of Seniors, Disability Services and Aboriginal and Torra zlander Partnerships

Phone number

60 IE'



APP2022/0958

Appointment approval

Vacant Position Details (vacant role to be filled)

Position Number 750105
Position Title Senior Communications Officer
Classification AOB6

Region/Branch

Path to Treaty, CCP, Strategic Policy and Legislation /\\

Temporary or Permanent | Temporary to 30 June 2021 / / N
Recruitment process Advertised on smart jobs <<//

Eg Transfer at level, EOI, QLD/359079/20

closed merit />
Hiring manager Matthew Wilkinson N/ /

Substantive Position Details (current position of DATSIP officer being gffered »acant\role}
7

Successful candidate Name - 0OS P
Position Number N/A Moo / /
Position Title N/A = 7
Classification N/A

Region/Branch N/A X

Manager/Director?

Has this been discussed with the current

Manager/Director?

Is this opportunity supported by the current

\\/~
F PN

N/A

What will the impact be on current / substantive tea ar{/oﬂv ill this e addressed?

/™ /\

Additional comments:
N/A

ED approval

Assessment by panel:

[] Appointment can proceed

[] Merit process de ent positions or temporary positions over 12 months

[] Application
[] Interview arid
[] Referee checks

/_/Approved l
N N

Pay&ﬁén\ber name./
Chris
Dire
Once complete,_this form and the paperwork demonstrating merit (eg selection report, transfer at level,
temporary to pemYanent review, etc.) should be emailed to humanresources@ datsip.gld.gov.au

ercise (to demonstrate capabilities)

Not approved

Panel member signature Date

61 m




Department of Child Safety, Youth and Women

Selection Report

Position title: Senior Communications Classification: AO
Officer
Business unit: Path to Treaty team Location: 1
Position type (i.e. Temporary until 30 June Position no.:
temp, perm): =
Job Ad Reference: Closing date: "
ROLE PROFILE:

P
-
AO6 Treaty team -
Communications Offic

PART A: RECOMMENDATION

The selection panel recommendsthat|  Name | be offer osition with a commencing pay of
AOB.

Selection panel recommendation

Name Position usiness Unit
(Chair) Matthew ire Treaty Advancement
Wilkinson
Signature: Date:
I:l Manager, Corporate Services
ommunication and
egic Engagement
Signature Date:

3enior Communications Communication and Strategic Engagement

Officer (Media)
Date:
Delegate approval
Name Position Business Unit
Jason Kidd Executive Director Strategic Policy and Legislation
- Information current as at Novemb eﬁl‘o




Department of Child Safety, Youth and Women

Signature: Date:

PART B: ASSESSMENT OF SHORTLISTED APPLICANTS

Selection strategy

Applications closed on 15/12/20.

The Panel confirmed that there were no conflicts of interest.

Candidates were assessed for shortlisting by the Panel based on a writtep
tool 1).

On 29/1/21 the Panel shortlisted three candidates for interview.

The Panel interviewed the three candidates (in-person) on 2/2/21
Candidates were given 15 mins to consider two questions and th tline their response.
The questions were;
. o \>

. Interviev questi

Panel via phone) on 9/2/21:

N
Referee checks were undertaken for thé redommen ed\/candidate and the candidate on the order or

merit.

Cultural capability focus

On advice from Human Resources a furtherw question Wwa’s raised with candidates (by the

Name - OOS

High quality written application and CV

Clearly addressed selection criteria

Demonstrated experience required to meet the requirements for the role
» Strong communications experience

*» Relevant media experience including in social media content and
management

*» Relevant examples and explanation of experience in written statement

- Information current as at Novemb eﬁZU



Department of Child Safety, Youth and Women

Selection tool 2 ¢ Excellent performance at interview
¢  Question 1

o Clearly addressed the question

Third party personal infor n

¢  Question 2 \\//
Clearly addresSed the qu

o estign\

N

(L
N

s  Question 3

o Firstly, clarified and paraphrased the question

Information current as at Novembeﬁzo



Department of Child Safety, Youth and Women

&

partypersonal in ation

(&

N\
The P | consider thais the most meritorious candidate based

on selection tools 1 and 2.

Overall
comparati

ycandidate has rated highly against the capabilities listed in the role profile.

The Panel unanimously agreed that|:|is the recommended
applicant for appointment to the role.

AO6
Pre-employment Xl Referee reports received. In accordance with clause 8 of the Recruitment
checks (including and Selection Directive, referee reports were used to validate the panel’'s
referee checks) assessment.

[] Applicant not recommended for appointment or placed on the order of
merit.

- Information current as at Novembeﬁzo



Department of Communities, Child Safety and Disability Services

Shortlisting matrix

Review of cover letter and resume against role requirements

Role title: Senior Communication Officer
Business area: Treaty Advancement team, Strategic Policy and Legi
Classification: A06

Job ad reference: QLD/359079/20

Panel: Matt Wilkinson (Chair), | Name { k

Panel shortlisting: Via emails on 28 and 29/1/21

Applicant’s Shortlisted Shortlisting asses Invited to interview

name (Yes/No) comments

Yes

Third party personal information

explanation of experience in
written statement

Called and confirmed by email
on 291/21

TR

o2 E1 quesnsians

Gavernment
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il Name
To:
Ce:
Subject: RE: Urgent by 9am 13 July 2021 - selection report for review and approval - AD7 SCM
Date: Monday, 12 July 2021 2:28:05 PM
Attachments: Selection report AO7 Jun 21.docx
image001.jpg

! —

I've proof-read the selection report and tracked some edits. Thank you for preparing this - I'm
document.

Thanks againto |:|for your support with this process.

Regards

—
Strategic Communication and Marketing
Governance and Strategic Communication

Department of Seniors, Disability Services and Aboriginal and Torres StraX Islagder Partnérsk
Level 9, 1 William Street, Brisbane QLD 4001

Phone numbers /\ \

To:

1 N

From:|
Sent: Monday, 12 July 2021 1:24 PM

Subject: Urgent by 9am 13 July 2021 - selection.rep: forWd proval - AO7 SCM
Importance: High

Hil

84
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1 acknowledge Aboriginal and Torres Strait Islander people as the Traditional Owners of this country throughout
Australia, and their connection to land and community. | pay my respect to all Traditional O and to their
Elders past and present.
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SELECTION REPORT

Principal Communication

Position title: Officer Classification: AD7
T — Strategic Communication and LGEEtBR: 9/ 1 William Street
) Marketing ) B ane QLD 4000
Position type (i.e. temp, Temporary Position no.:
perm): "
Job Ad Reference: QLD/375243 Closing dat f

PART A: RECOMMENDATION

The selection panel recommends that be offered the posl

mencing pay of A07[ ]

ition with a
a4

Third party personal information

Selection panel sign-off

Name Position nit

Manager Communication and Marketing
Signature: Date:
| | Principal P er egional Coordination

Signature: Date:
(Chair):l Ma a@ Communication and Strategic Engagement
Signature: Date:

Delegate approv:

Name Positioh Business Unit
Donna Smith cutive Director Governance and Strategic Communication
Signature Date:

86 m
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Selection Report

PART B: ASSESSMENT OF SHORTLISTED APPLICANTS
Selection strategy

One Candidate was received in response to the position advertised.

The Panel identified one potential perceived conflict of interest with the candidate.
The Panel assessed for suitability based on a current resume and application letter (Se on tool 2).
The Panel interviewed the candidate on 16 June 2021 (See selection tool 2).

s toa

The Candidate was given 15 minutes to consider four questions, then had 30 mi
response.

The Panel obtained referee checks of the Candidate’s suitability.

Recommended appointee

Name | Name - 00S |

Selection tool 1 . Ei:

including strong com

sectors.
Experience highli matrketing project/ program management.
e Cultural Capab' y xa;qple includgd working with Aboriginal women to

/ _/Third patty personal information |

[and orkflw Tor/ééﬁtralt Islander Elders and Thursday Island

com munity ber |

l \I\oe/
Selection tool 2 Interview/sﬁgm;nt sho in response to question:

< 7/
& Interview question
Y4

%f?%_

Department of Seniors, Disability Services and Aboriginal and ;orres Strait Islander Partherships m
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Selection Report

Third party personal information

Interview question / <// />

Overall

. t [ Name - OFs |fnet the merit principle based on section
comparative

commend the applicant to the role. The candidate
i demonstrated good knowledge of marketing
onstrated competency in relation to the

The Panel consider
tools 1 and 2 and

ding written communication, market research, campaign
elopment is desirable. (Technical/role specific)

ely paticipates in organisational initiatives and promotes the team’s work
hvough clear and compelling communication and demonstrates careful
planning and organisation to achieve results. (Resuits)

Pursues continuous growth through taking personal accountability for learning
and pursuing new knowledge and experiences, and demonstrates sound
governance through respect and appreciation for legislation and policy
frameworks, and fosters an inclusive workplace where health, safety and
wellbeing is promoted and prioritised. (Accountability)

o Youareable-Ability to communicate effectively with Aboriginal peoples and
Torres Strait Islander peoples and yeu-have-knowledge of both cultures and

Department of Seniors, Disability Services and Aboriginal and Torres Strait Islander Partnerships m
88
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Selection Report

societies from a historical and contemporary perspective, and yeu-to
recognise and articulate the interests of Aboriginal peoples and Torres Strait
Islander peoples and you-are-abilityle to consult in accordance with cultural
protocols if required.(Cultural Capability)

Recommended AO7] ) ) )
Pay-point Third party personal information />

Referee/pre- XI Confirmed assessment
employment
checks
|  Name-o0s |- Current Supervisor
o e

Worked with and Cultural Capabilit

Repeat ; 5
PART C: ASSESSMENT OF APPLICANTS NOT SHORTLIS
Name Comments/Reason

PART D: ATTACHMENTS

<

Attachment

A

B
C
D

AO7 Pringip
Commugicatien Adv

Department of Seniors, Disability Services and Aboriginal and ggrres Strait Islander Partnerships @
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Selection Report

Retention of selection documentation

The following selection documentation must be retained by the Chair of the pa
Applicant register provided by Queensland Shared Services
Role profile

Original Selection Report (this report)

Original applications for successful and unsuccessfuy
Panel notes (including hand written notes)
Referee reports

Pre-employment screening documentation
Interview questions and answers (if the z

Work sample instructions, work sample

Oodooooooo

Other assessment techniques and &

Appointment documentation t¢’beprovided to Queensland Shared Services
The Panel Chair should ensufre 4# e followiyig occur:
[] This appointment is processed.usind the staff appointment form in My.Appointment and includes

certified copies of any tertiary qualification {required for professional roles) and any other mandatory
requirements e.g. driverslicence.

Queensland Share will notify all successful and unsuccessful applicants by letter.

Department of Seniors, Disability Services and Aboriginal and Torres Strait Islander Partnerships
90
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Media and Communication Staffing Profile as at PPE 24/9/2021

[Full Name Position Title FTE Head Count
Senior Communication Officer 0 ¥
Senior Program Officer 1 1
Manager 1 1
Senior Communication Officer 1 1
Principal Communication Officer X 1
Senior Communication Officer 1 1)
Principal Communication Advisor 1 /l
Principal Communication Advisor 0.8 / 1

Name - 00S Senior Cnmmunica.tion. Ofﬁcer. 1 / /l

Manager Communication Services i ¢ / Ql
Principal Communication Advisor 0.8 \ by
Senior Design Officer 0.4 &
Senior Design Officer 0.8 / 7 1
Principal Advisor 0.75 /
Senior Program Officer by { ( / ok
Senior Communication Officer 0.8 \ / i
Principal Online Communication Officer 1 ~— /1
Senior Communication Officer (Digital) 1 / 1

|Grand Total 1 15,45 —18

Appointments - Media and Communication Staff - 1st July 2020 - ﬁse&m f

Full Name

Position Title

th
Appointmeyit Redson

App\qintﬁient Date

Secondment End Date

Principal Communication Advisor

Secondmgﬁt / / 7

\ /  12/08/2021

2/01/2022

v
&
N
&
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